CARD TYPE:

LAST 4 CARD NO.:

CITY OF PINEVILLE
CREDIT CARD LOG

CARDHOLDER NAME: MO/YR

Date (out)

Department

Reason for Check-Out

Employee Signature (and name of user if different)

Date Returned -- Initials

| certify all purchases made on this form were for official business only and all receipts are attached.

COP Form 108-3001
Date March 15, 2018

This form supersedes COP Form 108-3001, dated March 1, 2017. It is used to temporarily sign-out City credit cards and
will be closed out and turned in to the Accounts Payable Office on the tenth day of each month with associated receipts.




